Subject: Changes in Accounting Forms

The purpose of this financial circular is to inform the Budgetary Units and Mustofiats on the changes in humber of

accounting forms.

The need behind the changes in accounting forms has been the changes in chart of accounts, and to support the
implementation of Program Budgeting, the new vendor registration procedure, and commitment procedure. Apart from
all it has been aimed to better standardize the forms and improve the transparency and accuracy of data and
information and as well as to improve the convenience and efficiency on usage of these forms.

The forms with the changes updated are as following:

M 16 (Request for Payment from Development Budget)

M 16 (Request for Payment from Ordinary Budget)
M 16 A (Request for Payment of Payrolls)

M 12 A (Advance Acquittal Form)

M 22 (Monthly Report of Expenditure from Allotment)

M 23 (Expenditure Report)
M 27 (Revenue Collection Report)

Henceforward, Budgetary Units and Mustofiats are informed to use the updated accounting forms as attached with
this document along with its descriptions:
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Waheedullah Shahrani,

Deputy Minister for Finance
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Form M-16 — Payment Order

Ministry of Finance - Treasury Department
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Commit/Oblig #
CalSa by 5 2g2d jal

Number of Coding Block Sheets Attached ( )
ol darann a5l 2 S (5la dadia

Ministry/Organization Name oyl /&) 5 Type of Payment (Please Tick) /aulai QAL Wl 4330 ¢ o
Grant/Loan No./Name da_/ale] yied/ and Direct | ] Bank | | LC | ]
Procurement Details I g gl Sl Special A/C No. (Only if Bank Paymt)
Price & Quantity s Description gm s Date of Delivery Purchase order Ref
Total & seae Unit )5 |Total ¢ e Unit 25 casbead gy ENA Gl g3 53 jaal
Coding Block e s S
Organization Program Fund Location Object Category Code Amount
S 358 Al 39 Aag 458 Jas as8 il 468 KIS a8 [
Payment Details Al Juadi Account/cbua o lad Amount/ il
Total Amount of the Invoice ol s oo sene dlas
Less — Sukuk S Sua - ik
Less — Company Tax S E e — i
Less — Individual Tax a8 4l — dia
Less — Taminat linals — dia
Less — other Deductions Gl S il — i
Net Amount (Amount to Payee) 4l J8 sl
Beneficiary's Information odi € il glza
Beneficiary's Name 4a 05 1K aul
Tax Identification Number (TIN) 0218 4alla Anad S juad
AFMIS Vendor ID (AFMIS) 2 eaidis 8 Cysh juad
Beneficiary’s Banking Information A g oy SOl il glaa
Beneficiary's Bank Account Name 025 3% s
Beneficiary's Account Number 02 8 s o jlaid
Invoice Number / ID Number Cu el b ol 5l e
IBAN No. if payment is in EURO 255 4 4 AT sa A IBAN el
Bank Name Sl
Bank Address EXTINY]
Bank SWIFT Code g S S
Correspondent Bank Name 2 Cabalis 5 S o
Correspondent Bank Address o2 a5 S Al
Correspondent Bank Account Number 021 ulalis gy Sl el laes
Correspondent Bank SWIFT Code 0a3iS by g (KL 35S b gan
Details of the Grant / Credit and Contract a8 gy xS/ e lse Cuail
Contract Ref. Number Amount of the Contract No Objection Date
Aajl B el Jb)l)ééi,u 3 )) B 4ali il ga gy )
Document Check List Aasaia Sl Coad
Following documents are attached with the payment request ilae 40l sl 5353 darana Jpd sl
Invoice Perform/Bank Guarantee  [Contract /Amendment B27& PCS No Objection Letter Other (please specify)
sl 53l 3 Sdee / Sy Ciilain Al 8 sl /2o ) F 2 ) 8 dals Cdd) ga (Ui padidia ikl ) oy 5
Authorization
sk

I certify that this disbursement is supported by the proper documents in conformity with and in manner prescribed by law and regulation and is within the limits of allotment.

Stamp and Signature
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M 16 Coding Block Sheet
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M 16 No V1 | Commitment Number i e |
Amount |
Coding Blocks (a5l 258
Organization Program Fund Location Object Category Code Amount
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Authorization s oshia
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Form M-16 — Order for Payment
Ministry of Finance - Treasury Department

Payment Unit

5.Petty Cash |:| 7.Travel

1.M16 No il Aada ) Top daygh 6.Postpaid |:| 8.Prepaid
2.Date Alle <l O GA by
lyals Cy yal 9 No. of Coding Block Sheets Attached ( )
3.Issuing Agency |
4.Commitment No. | 10.AFMIS Vendor ID |
14.Amount 15.Pri
11.Purchase Order Number 12.Date 13.Description - - riee
Unit Price Unit Total
Accounting Details:
Settled
19.Locati Ad i
16.0Organization Code 17.Program Code 18.Fund Code ocation 20.0Object Code 21.Amount va‘nces Commitm
Code Aquitted ent
Reference
Payment Details
22.Number 23.Recipient name and address 24.Amount 25.Check Number 26.Voucher Number

28.Signature of responsible authority |

27.Certification:

I certify that this disbursement is supported by the proper documents in conformity with and in manner prescribed by law and regulation and is within the limits of allotment.

29.Authorization

Book Keeping Manager

Payment Head (Hawala Jat)

DG for Accounting

Responsible Financial Authorities

Name:

Name:

Name:

Name:

Sign:

Sign:

Sign:

Sign

30.Paying Details

Receipt's signature

Head of Payment Unit Signature

Amount

Check Number

Date
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M 16 Coding Block Sheet

Payment Order

|Commitment Number

Amount &
Coding Blocks b LA 368
Organization Program Fund Location Object Amount
Jasdii a8 Al 398 Aagas8 Jaa a8 il 468
Authorization

Signature and Stamp
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Form M-16 A — Summary of Payroll
Ministry of Finance - Treasury Department
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M16 No Cildilee Aadd il Vop daygd
Date Al Sy Gil A by Commitment No. |
Name of Agency Number of Coding Block Sheet Attached (
Salary Payment for the Month
AFMIS Vendor ID |
A: Check Description
No. of No. of Total No.
M 41 No. Deccription : Permanent of Name of Receipt Amount Check Number
Contractors
Emplovees | Emplovees
Total
B: Accounting Description
Organization Code [Program Code Fund Code [Location Code Object Code Debit Credit
Total

Name and Signature . . .
of relevant authority Prepared By Verified By Registered By Registered Date
Signature:
Name:
Name and Signature

of authorities in Prepared By Verified By Registered By Registered Date
Treasury Dept, MoF
Signature:

Name:




M 16 A Coding Block Sheet

1- M 16 No VT gl
2- Amount e Commitment
Coding Blocks b sl a8
3- Organization 4 - Program 5- Fund 6- Location 7- Object 8- Debit 9 - Credit
S 368 Aaliy 298 XL Jaa a8 gl 368 < S8
Total of Credits and Debits
Authorization s oshia

Signature and Stamp a5 Ll
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Ministry of Finance - Treasury Department
Form M 12 A - Advance Acquittal
Alle <l A by
(S rsuaa VY -t

SI. No.
Dat <o o
ate &Y Jedsa yaad
Grant/Loan # and Name (Only filled for Development Budget) Ministry/Organization
(.1.1}@J&Muuﬂml4@43,\‘5!)5&)&)?1.334."4}/‘5.‘5‘»43 sl &yl iy
Name of Individual Who Collected Cash Advance . .
B N Petty Cash w4y Advance Sduy
I Il“ravel Advance 4 A
a Commit/Obl # a
Currenc dags N _ . Reference # Azl ya M 16 No. VT e el
Y ¢ CudlSe/agal jaal J
AFS
Total Advance acquitted | Total Advance acquitted
Balance Advance Outstanding by this M12 A before this M12 A Total Advance taken as per M16
DAL gruna (Sl (il 0L guna Sl AS gana [ I 00 G guna Sy AS gana 16 a )R o0k 43d £ Sy A gana
il 12 p Cped g il 12 a
marks: albiay
Coding Block (sbwa s 358 Date of
Category .
Amount Code Fund . Acquittal Ref No
= ssfisas | QUS| ORI | Component | PrOETAm | Organation | &8 s
- dagas e e RS 258 T e
Total A8 gada
Note: Please specify the attached documents lal adidia ) 0ad dazad alic Lkl s g
Certification

I certify that the above acquittal of advance is supported by proper documents in conformity with and in manner prescribed by law and
regulation and is within the limit of allotment.
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Signature and Desgination of the Approving Authority Cuadla b jal Gy g slaal
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Form M-22 — Monthly Allotment Expenditurre Report
Ministry of Finance - Treasury Department
Slanadl 4l ga d)@)\ﬁhwb ¢ 22-34.4‘)35
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Form M-27 — Revenue Collection Report
Ministry of Finance - Treasury Department
Al e ui;hdﬂ)’#bc YV-?MJﬁ

Aalle s CROA Sl
Section A: This section shall be filled by collection agency A A (5 e A 5l Arant b1 b g iy ol 1l (BAy
Total in Number Collection Officer Name Date Series Number Collection Office
S 4y f sara Sabuand aul & Gradsa e (and A
Section B: Details on Collections 09 e 3 5a 3 Jualll 1q idy
Amount Description <oy g Bank Slip Number Object Code
e Sl gl el iial 46

Total

[ e

Total of Amounts in words

g Ay Sosana

Signature of Responsible Authority
Jldladia ‘).Ai bl

Signature of Head of Collection
Avand e gl

Prepared By (Signature)
oAliS (i i gliaaa)

ontrollers Verification

: JyAiS o

Section C: To be filled by Revenue Collection Unit of Treasury Department

Agdina (g )9 A Wl ge (Al b gl s Oy

Total Amount Collected 22 0313 J3 523 & sana dia

Sign and Stamp =  sbaal




